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TRANSIENT OCCUPANCY TAX (TOT) EXEMPTION CLAIM FORM

MUST SUBMIT WITH MONTHLY RETURN FORM TO CLAIM EXEMPTION FOR TOT & TBID

0 Type of Exemption Claimed: (Choose One) O Required Documentation: (All documents)

Federal Employee on official business Guest Folio
(State & Local Government, Colleges, & Non-Profits are not AND one of the following:
federally exempt. For more, please visit: _
https://www.usa.gov/federal-agencies/a) O Exempt Entity Photo ID
[0 Permanent Resident* [ Agency’s Letter of Authorized Travel with photo ID
0 Foreign Diplomat U Government ID Number & Name of Agency*

UNQUALIFIED EXEMPTIONS ARE SUBJECT TO THE ORIGINAL TAX IN ADDITION TO PENALTIES & INTEREST.

Payment Options: Hotel operator must be paid with the exempt entity’s funds, such as entity check, entity
credit card or direct billing.

Name of exempt Entity / Guest

Name of Exempt Agency / Organization

Address of Exempt Agency / Organization / Guest

City, State, Zip code

Check- in Date Check- out Date Rent Paid
$

The Rent Paid from all TOT Exemption Claim Forms must total to the amount listed on the TOT Return

Guest Certification: | declare that | am an occupant of this hotel on official business sanctioned by the
exempt agency named above and that all information shown on this document is true and correct.

Guest Name Hotel Name

Guest Signature Date

*Permanent Resident Exemption (30 consecutive days): An exemption is not required for the permanent resident
exemption. A permanent resident is exempt the day guest has given written notice and stays for 30 consecutive days

beginning on the date of reservation. Permanent resident is exempt on the 31% consecutive day.

HOTEL & MOTEL OPERATORS: Operator is responsible for verification and maintenance of records pertaining to exemptions. Copies of

all supporting documentation must be preserved for a period of three (3) years.

(Signature of Validating Hotel/Motel Employee) (Title of Hotel/Motel Employee)

*ID Verification Disclaimer: Per federal regulations, photocopying certain government and military identification cards is strictly prohibited.
For exempt guests holding these credentials, a photocopy is not required. Personnel instead should manually verify and record the guest's

full name, issuing government agency, and ID number on this form.
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