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Encroachment Permit Application Checklist

This Encroachment Permit Application Checklist provides information to apply online for
a Public Right-of- Way (ROW) Encroachment Permit.

Below is a list of standard improvements and/or work activities in a ROW that require an
Encroachment Permit:

Removal and replacement of existing curb, gutter, and sidewalk
Sidewalk underdrains (residential)
New sidewalk next to adjacent existing curb

New curb and gutter connecting two established curb lines and gutter
Driveways repair/replace and new (residential) driveways
Free-Standing walls/fences in the ROW (not to exceed 3 feet in height)

Exploratory test/boring pits within the ROW

Trenching for utilities

9. Potholing

10. Utility Services

11.Access ramp installation

12.Posting Temporary No Parking Signs

13.Painting or Street Marking Obliteration

14. Any tree trimming, planting, or removal on public land, including in the parkway

15.Landscaping in the parkway, usually the strip of land between the curb and the
sidewalk, but sometimes the parkway is at the back of the sidewalk

16. Placement of dumpster/roll-off boxes within the ROW

17.Installation and operation of wireless facilities in the ROW
18. Transporting dirt or other surplus materials such as concrete etc. in a ROW
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All other Permits must be submitted online by selecting Planning, Building & Safety for
the type of permit needed.

. Permit Submittal Requirements

1. Encroachment Permit Application Form
a. Wireless Facilities Supplemental Permit Application Form if required.
Certificate of Insurance and an Additional Insured Endorsement
Encroachment Permit Fee
City of Goleta Valid Business License (Applicant/Contractor)
Additional Items that may be required based on the type of permit activity:

el


https://goleta.onlinegovt.com/
https://goleta.onlinegovt.com/

S
W\

(QOLETA

Site Plans/Maps

Traffic Control Plan

Stripping Plans

Schedule/Phasing

Haul Route

Bonds or Surety Fees

Contractor’s License Number

USA Ticket (Required Prior to Start of Work)

Il. Site Plan Requirements

The following items shall be shown on all plans, as applicable:

1. NORTH ARROW - The North arrow should be located in the top right corner of
the plan to indicate the north direction on the site plan.

2. SCALE - The scale may not be less than 1 inch equals 20 feet. All site plans
will be prepared using an engineer scale. Plans shall be fully dimensioned.

3. LEGEND - The legend must include the scale used and a description of all
symbols used on the plan.

4. TITLE BLOCK — The Title Block shall be located in the lower-right hand corner
and include: the name and phone number of applicant; address of project;
name address and phone number of person preparing plan; and date of latest
revision.

5. APPROVAL BLOCK - The Approval Block may be required and would be signed by
Engineer of Record and Public Works Director (or designee) on the mylar.

6. VICINITY MAP - A vicinity map at a scale of 1 inch equals 500 feet depicting the
existing major street pattern, major watercourses, and flood control channels within
Y2 mile of the exterior boundaries of the site.

7. PROPERTY BOUNDARIES — Existing and proposed lot lines, dimensions
and acreages including easements.

8. TOPOGRAPHY — (Provide when grading or excavation will be required.) Existing
and proposed contours at 2 foot intervals if the existing ground slopes is less than
10 percent and at not less than 5 foot intervals for existing ground slopes greater
than or equal to 10 percent; spot elevations as needed to indicate slope. Existing
contours shall be represented by dashed lines or by screened lines. Indicate the
proposed tops and toes of manufactured slopes, including daylight lines. Delineate
and label all natural slopes which equal or exceed a 20 percent gradient or more.
Estimated quantities of cut and fill material (in cubic yards). Show existing and
proposed building pad elevations, including adjacent grades within 100 feet of
project boundary.

9. LANDSCAPING AND TREES - Location, existing grade, circumference, area of
dripline, and species of all existing trees on site. Existing Landscape/Non-standard
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improvements in the parkway (if any).

10. STREETS — Completely dimension cross-sections of existing and proposed right-of-
ways, both on-site and within 100 feet of the project boundary, including enriched
parkways and all improvements (sidewalks, curbs, gutters, driveways, and
landscaping). Label centerline of all streets.

11. DRAINAGE FACILITIES - Location, type, and size (on-site and off-site).

12. UTILITIES - Location, sizes, and dimensions of underground and above ground utilities
and equipment (both on-site and within 100 feet of the project boundary). List name,
address, and phone number of all affected utilities.

Installation Standards

All standard ROW improvements must be installed in accordance with the approved
plans and consistent with standards listed within the Reference Section below.

Approvals

All improvements in the ROW require review and approval. A Traffic Control Plan
(TCP) may also be required to be submitted with the Encroachment Permit.

A TCP submitted for major construction or maintenance work will require review by a
Traffic Engineer.

For more information about Traffic Control Plans, please refer to the Manual on Uniform
Traffic Control Devices (MUTCD) for more details.

Permit Fees

Permit and inspection fees are paid at the time the permit is issued. For more
information about required fees, please refer to the Comprehensive User Fee Schedule
listed within the Reference Section below.

References

References

City of Goleta Municipal Code

City of Goleta Comprehensive User Fee Schedule

City of Goleta Streets with Restricted Work Hours Map

Greenbook: Standard Specifications for Public Works Construction

Caltrans - Traffic Operations



https://library.qcode.us/lib/goleta_ca/pub/municipal_code
https://www.cityofgoleta.org/your-city/finance/fee-schedule
https://www.cityofgoleta.org/home/showpublisheddocument/390/635689476246700000
https://www.bnibooks.com/collections/public-works/products/2024-greenbook-standard-specifications
https://dot.ca.gov/programs/traffic-operations
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County of Santa Barbara Engineering Design Standard

Manual on Uniform Traffic Control Devices (MUTCD)

Wireless Design and Development Standards



https://www.countyofsb.org/2051/Permits
https://dot.ca.gov/programs/safety-programs/camutcd
https://www.cityofgoleta.org/home/showpublisheddocument/21733/636875708005870000

